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ORDER

Pursuant to approvai of the authoriqv this rs to inform all concerned that Self Appraisal
Report (S'A'R') for FY 2021-22 in H.R.N{.S. N'Iodule for all the Regular Employees of
WBSS7C shall be activated w.e.f. 01., September,Z0Z3.

follows:

1' All the Regular Emplol'sss of wBSWC shall submrt ther Self Appraisal Report
(s.A.R.).

2' -\ll the concerned emplovees sha1l submrt their S.,\.R. for Fy 2021-22ro rhe Reportrng
Officer posiur.elv before 1 grl, September, 2023.

3' R'eportrng Officer shall forrvard the S.A.R. with his corrunenrs by 15tr, Ocrober, 2023 to
the Reviewrng Officer.

4' Re'iewing Officer shall fonvard the same ro rhc Acceptrng Officer b1. 1!tr, November,
2023.

5' Accepung officer shali accept the S.A.R. for FY 2021-22by 10,r, December, 2023.

w.r.t. implementation of S.A.R. in H.R.M.S. Module:
1' Head office, wBswc (for Regurar Staff & Superintendents) :

a) For General Section: Reportmg officer- Zor,al officer (Estab.), Re-,-iervrng officer,
G.Nf. (Admin.), Accepung Officer_Secretary.

b) For Accounts Section: Reportrn g officer-2.o. (Accounrs), Revierving officer-G.N{.
(Finance), Accepting Offtcer_Secreraq..

.) For Commercial Section: Reporting Officer_ Z.O (Storage).
(Commercral) , Accepung Officer-Secretafl,

d) For Storage Section: Reporting Officer- Z.O. (Storage),
(Storage), Accepting

Revierving Officer-G.M.

Revierving Officer-G.Nl.

.) For Project section: Reporrlng officer- z.o. erolect), Re'iewing officer_G.M.
(Admin.), Acceptrng Offi cer_Secrerary.

0 For RIDF Section: Reportrng & Re'iervrng officer Deputl- r)irector (F-ood),
Acceptrng Offi cer-Secre rafl,..
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2. For SWC Godowns:
a) For Regular Staff : Reporung officer- Zooalofficer/Superintendent, ReviewingOfficer_G.N,{. (Finance), Accepting Officer, G.Nf. (;\dmin.).b) For Regular superintendent(sf :Reporrrng officer_ z.o. 6rtob.), Re'iewrngOfficer_ G.Nf. (Adrmn.), Acceptmg Officer_ S".r.tory.3. For officers in the rank of ZonalOfficer and above:

a) For zonal officer(s) posted at H.o. & Field centres: Reportmg officer- G"NI.(Admrn.), Re're*,rng officer- secreran,,.\ccepung c)fEcer_ N{anaging D*e*or.o' 
I::":llcers 

in the rank of G.M.: Reporung & Revrervrng officer- secrerarv,
-{cceptrng Offi cer- N{anagrng Du.ector.

All the c.ncerned emplovees are herebv requested ro follorv the aforesaid guidelnesstrictlv for successfur rmpremenrario, of S.A.R" in FI.R.N{.S. xlodule.
c)n acceptance of the S l'R. b' authorrfi- concerned. completecl S.A.R. rvill befonvarded dtectly to the 'cusrodian'and u,ri1 be presen-ed there.
As noufied earlier, Zonarofficer (Estab.) rvrll act as ,cusrodian,.

This is issr-red with due appro'ar of the N,IanaEnu D,ector, wBS\)'c.

1DU-
Secretaq/

NIemo No. ITAS f 
r tQ /Gent./p(rD-16lswc /2021

Copv fonvarded for informadon and takrng necessallr acrioll to:1. All Sectron Heads, H.O., S7BSWC.

Date: 24/08/2023

2. All Z.O. / rezular Supdt. /regular Staff of RIDF/ GFD /pEG/S\f C Godorvns3' The z.o" (Project)- with the requesr tu activate s.A.R. for Fy2021_22 inH"R.M.S. Module w.e.f 01"t September,2023.
1. S.S.P.lar upkading t/tis itt IyM.f antt ofiicio/ ue b.rite.
5' P'A' to N{D-with the request to phl. ir before the Ntr). wBs$rc.6. Guard File
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